UBND THANHPHO CANTHO ~ CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG DATHQC Poc 1ap - Ty do - Hanh phice
KY THUAT - CONG NGHE CAN THO

S6: 159 /HD-DHKTCN Can Tho, ngay L0 thdang 02 nim 2024

‘ HUONG DAN
Ve quy hoach lanh dao, quan ly nam 2024

Thye hién K& hoach s6 387-KH/DUDHKTCN ngay 15 théang 02 ndm 2024
cua Pang 0y Truong Pai hoc K¥ thuat - Cong nghé Cén Tho vé thuc hién cong
tdc quy hoach 1dnh dao, quan ly ndm 2024, Truong Dai hoc Ky thuit - Céng
nghé Can Tho huéng dén thyuc hién cong tac quy hoach lanh dao, quan 1y nam
2024 nhu sau:

I. CAN CU PHAP LY

Quy dinh s6 50-QB/TW ngay 27/12/2021 cta B Chinh trj vé cong téc quy
hoach can bg;

Huéng dén sé 16- HD/BTCTW ngay 15/02/2022 cia Ban T6 chic Trung
wong huéng din mot s6 nodi dung vé cong tic can bd;

Quy dinh s6 1300-QD/TU ngay 09/01/2024 ciia Ban Thudng vu Thanh ty vé
cong tac quy hoach can bg;

Quy dinh s6 868-QD/DUK ngay 30/01/2024 cia Ban Thuong vu DPang ty
Khdi vé cong tac quy hoach.
1. NGUYEN TAC

1. Pam bao sy lanh dao cua Dang uy va Tap thé lanh dao trong cbng tac can
bd va quan ly doi ngli can bd theo nguyén tac tap trung dan chu, cong bang,
cOng tdm, cong khai, minh bach va ding quy trinh.

2. Tap thé 1anh dao trudng c6 thAm quyén ra soét, quy hoach cic chirc danh
cap khoa, phong, trung tdm va trinh Hicu truéng phé duyét.
3. Quy hoach cap Uy phai gén véi quy hoach lanh dao, quan ly; ldy quy hoach
cac chuc danh cap uy lam co s& dé quy hoach céc chic danh lanh dao, quan ly,

bao dam dong by voi cac chu truong, quy dinh cia cua Dang v& bd trf can bo;
quy hoach cdp dudi lam co sé cho quy hoach cip trén.

4. Chi quy hoach chirc danh cao hon, khéng quy hoach chirc vy dang déam
nhiém; coi trong chat lugng, khong vi so lugng, co cdu ma ha thap ti€u chuan.

5. Mdi chire danh lanh dao, quan ly quy hoach khéng qua 03 can bd. Mot can
bo quy hoach khong qua 03 chie danh & cing cap. Khong thyc hién dong thoi
quy trinh b6 sung quy hoach véi quy trinh bd nhiém. Viée thue hién quy trinh bo
nhiém chi duoe thue hién sau khi phé duyét quy hoach it nhét 3 théng.

6. Quy hoach can bd phai dam bao phuong cham "mao" va "dong":
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- Quy hoach "m¢" dugce hiéu 1a khong khep kin trong timg don vi nhét dinh
ma cin mo rong ngudn can bd tir cac don vi khac trong Truong dé dua vao quy
hoach nhiing can bo dap wng tiéu chudn, didu kién va yéu cau nhiém vu.

- Quy hoach "ddng" 1a dinh ky ra sodt, bb sung, d1eu chinh dé dua ra khoi
quy hoach nhiing can by khong con du tiéu chuan didu kién, khong hoan thanh
nhi¢m vy, vi pham quy dinh cta Bang, phap lut ctia Nha nudce hodc uy tin thap
va kip thoi bd sung vao quy hoach nhiing can bd ¢6 phém chét, ning luc, uy tin,
trién vong phat trién.

7. Céc truong hop duong nhién ra khéi quy hoach: Can bo da duogc bd
nhi¢m vao chirc danh quy hoach; can bo qua tuoi quy hoach hogc dang thi hanh
ky luét tir hinh thirc khién trach tro [én hodc khong bio dam tiéu chuan chinh tri
ctia chitc danh quy hoach hodc da tir tran.

8. Hidu truong ky quyét dinh phé duyét quy hoach theo tl 1am quyén va béo
cdo SO Noi vu theo quy dinh. Sau khi phé duyét bo sung quy hoach, Nha truong
xdy dung ké hoach trién khai thuc hi¢n cong tac dao tao, boi dudng ddi véi can
bo dugc quy hoach nhim dép Gmg tiéu chudn, trinh d6 chtic danh theo quy dinh.

9. Cong khai quy hoach: Danh sach can bd dugce phé duyét quy hoach hodc
dua ra khoi quy hoach duge théng bao cong khai trong Déng ty, Tap thé lanh dao
va ngudi dimg dau don vi, ca nhén ¢6 lién quan biét, quan ly, str dung quy hoach.

I{I. CHUC DANH VA BOI TUQNG QUY HOACH

Chirc danh P6i twong quy hoach

- Trudng cac don vi

- Déi twong 1: Phd Trudng cic khoa/phong/trung

khoa/phong/trung tam. tam.
-Doi twong 2: Phé Trudng céc khoa/phong/trung
tam khac.
- Phé Trudng khoa. - Poi twong 1: Trudng bd moén; Pho Truong don vi

cua céac khoa/phong/trung tam khac;

- Péi twong 2: Phd Trudng bd mdn; vién chic ¢o
trinh do thac si tro 1én, c6 kha nang lanh dao, co
trién vong phat trién.

- Phé Truong phong/trung
tam.

- Déi twong 1: Trudng bd mén; Pho Trudng don vi
cua cac khoa/phong/trung tdm khac;

- Déi twong 2: Phé Trudng bd mdn; vién chic ¢o
trinh do chuyén mén tir dai hoc trd lén, c6 kha
nang lanh dao, cd trién vong phat tr ién.

- Truong bod mon.

- D6i tiwong 1: Phé trudng bd mon ¢o6 trinh dd ticn
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- Déi twpng 2: Vién chue la tién si, co kha nang, o 1anh
dao, 6 trién vong phat trién.

- Pho Truong bo mon. - Péi tuong. 1: Vién chic 12 tién si, c6 kha nang lanh
dao, c6 trién vong phat trién.

- Déi tgng 2: Vién chie ¢ trinh do chund mon tir
thac s tr¢ 1én, c6 kha néng lanh dao, ¢6 trién vong
phat trién.

* Luu y: Cac dong chi thudc Dai tugng 2 phai duge quy hoach chirc danh
o Doi twong 1.

IV. TIEU CHUAN, BIEU KIEN, PO TUOIL, CO CAU, SO LUONG

1. V& titu chuin, diéu ki¢n: Tai thoi didm quy hoach, Tép thé ldnh dao
truong gidi thiéu hodc xem xét, phé duy¢t quy hoach ddi voi nhitng can bd co
ban dap ng cac tidu chuén, didu kién vé trinh do chuyén mon, nghiép wu, ly

ludn chinh tri twong Gng vai chie danh bé nhiém, Gng cir theo quy dinh va co
thé xem xét, phé duyét céc truong hop nhu sau:

- Chua nhat thiét dap tmg ngay cac tiéu chudn nhu: Kinh qua chirc vu lanh
dao, quan 1y cép dudi, trinh do quan ly nha nudc..

- D6i v6i doi tugng 2 c6 thé chua dam bao tiéu chuén 1y luén chinh tri nhung
sau khi duge quy hoach phai ¢ ké hoach dao tao, bdi dudng dé hoan thién tidu
chuén ly luan chinh tri theo quy dinh.

2. V& d¢ tudi (Phu luc 1D - Quy dinh 1300)

Khi ra soat, bo sung quy hoach cho nhiém ky hi¢n tai, can bd dua vao quy
hoach phai con di tudi cong tac it nhét tir 72 thang tro 1én.

Cén bd duge quy hoach nhiém ky ké tlep phai da tudi cong tac 02 nhiém ky
tedr 1én, it nhat phai tron 01 nhiém ky ké tiép do (60 théng).

3. V& s6 lwong: Mdi chirc danh quy hoach khéng qua 03 can bd. Mot can bo
quy hoach khong qua 03 chtic danh & cung cap phé duyét.

4. Vé co chu: Thuc hi¢n co céu ba d6 tudi, khoang cach gitta cac do tudi 1a 05
ndm; can bd dudi 40 tudi tir 15% trd 1én, can bd nit th 25% trd [én va phai co
can bo nir trong quy hoach lanh dao Nha truong va cac don vi truc thude.

V. QUY TRINH
1. Quy trinh ra soat, bo sung quy hoach

Buwae 1: HOi nghi tép. thé ldnh dao don vi (1an 1) xem xét, thong qua danh
sach b sung quy hoach dé Iay y kién tai cac hoi nghi va bo phiéu dua ra khoi
quy hoach ddi vdi nhiing trudng hop khong du tiéu chudn, didu kién theo quy dinh.

Nhitng dong chi ¢6 trén 50% tong sb ngudi duoe triéu tap dong ¥ dua ra
khoi quy hoach thi dé xuat dua ra khoi quy hoach.
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Buwde 2: T6 chite hdi nghi cdn b chu chot dé lay y kicn (bing phicu kin)
phat hi¢n, gi6i thiéu nhéan sy quy hoach.

Nhén su dugce Ina chon, gidi thi€u phai dat ti 1& phiéu dong y it nhat tir 30%
tro 1&n so v tong so ngudi ¢6 mat dé dua vao danh séach gidi thi¢u ¢ bude sau,

Bude 3: TO chire hoi nghi tap the lanh dao mad rong,.

Trén co s& két qua gidi thidu nhan sy ¢ Bude 2, tap thé linh dao m& rong
tién hanh thao ludn va gidi thidu nhan sy quy hoach béng phicu kin.

+ Thanh phin: Ban Thudng vu, Ban Gidm hiéu, Cht tich Cong Doan co S0,
Bi thu Doan truong va Trudng cac khoa/phong/trung tam.

+ Nhan sy duge lua chon, gidi thiéu phai dat ti [é phicu dong y it nhat trén
50% so vl tong s ngudi ¢d mat dé dua vao danh sach gioi thiéu ¢ budce sau.,

Bude 4: T6 chire hoi nghi tdp the lanh dao don vi (1an 2).

Trén co s& két qua kct qué gidi thidu nhan sy & Bude 2 va Bude 3; dong
thoi, can cr vao co cdu, s luong, tidu chudn, diéu kién, doi tuong, do tum tilé
can bd tré, can bd nit theo quy dinh va tinh hinh déi ngii cdn bd, yéu ciu nhu;m
vu chinh tri ctia Trudng, tdp thé lanh dgo tién hanh thao lufn va biéu quyét gidi
thiéu nhén su (bang phidu kin) dé dua vao danh sach dé nghi phe duyét quy hoach.

Nhan sy duoc hra chon, gi6i thiéu phai dat ti 1€ pnw dong y it nhét trén
50% so v6i tong sb nguoi duoc triéu tp va lay tir trén xudng cho du s6 luong theo
quy dinh. '

Truong hop co tir 2 ngudi ted 1én ¢d so6 phicu bang nhau trén 50% thi nguoi
dirng dau xem x¢ét, quyet dinh lua chon nhan su.

S ~ oA N A oA ~ A A 2
2. Quy trinh xay dung quy hoach nhiém ky ke tiep tir nguon nhin sy cia
Trudng
Bwée 1: Xdy dung ké hoach trién khai cong tac quy hoach can bo lanh dao,
quan ly nam 2024.

Céc khoa/phong/trung tdm chuan bi nguon can bd du kién phat hién, gidi thiéu
quy hoach (Mau 1, 2, 3).

Bwde 2: T6 chie hoi nghi tdp thé 1anh dao don vi (lan 1).

Trén co sd bao cdo chia phong T6 chiic - Hanh chinh, tép thé lanh dao thao
ludn, phan tich va thong qua:

+ K& hoach trién khai cong tac quy hoach can bg lanh dao, quan 1y cac cap
cua Truong.

+ Danh sdch nguon nhan su co ban dap ung tiéu chuén, diéu kién d¢ trinh
hoi nghi xem xét, phat hién, gidi thi¢u quy hoach.

Bwdée 3: T6 chic hoi nghi can bd chu chot dé lay v kién (bang phiéu kin)
phat hién, gidl thiéu ngudn guy hoach.



+ Thanh phe‘“m tham du gém: Pang uy, Chu tich Hoi déng truomg, Ban
Gidm hi¢u; Chu tich Céng doan co so; Bi thu Doan trudng; Bi thu va Phé Bi thy
cac chi bg; Truong va Pho trudéng cac khoa/phong/trung tam.

+ Nhan sy duoe lya chon, gidi thigu phai dat 11 1¢ phluu dong v it nhéit tir
30% tréy 18n so v6i tong s6 ngudi ¢ mit dé dua vao danh séch gioi thidu & bude sau.

Buée 4: TS chie hoi nghi tap thé lanh dao mé rong lay y kién

Trén co so két qua glorl thi¢u nhan sy & Budc 3, tip thé linh dao m¢ rong,
tién hanh thao lun va gidi thiéu nhén su quy hoach béng phiéu kin.

+ Thanh phan: Ban Thuong vu, Ban Giam hiéu, Chu tich Cong Doan co s&
Bi thu Doan truong va Trudng cac khoa/phong/trung tam.

]

+ Nhén sur duge lya chon, gidi thiéu pha1 dat ti 18 phiéu dong ¥ it nhat trén
50% so voi tong sb ngudi cd mit dé dua vao danh sach gioi thi¢u & bude sau.

Bude 5: T6 chic hoi nghi tap thé lanh dao don vi (14n 2).

Trén co s& két qua ket qua gidi thiéu nhan sy & Bude 3 va Budc 4 dong o
thoi cin ¢ vao co cu, sb lugng, tiéu chuan, dicu kién, déi tuong, dd tum ti 18 C
can bo tré, can b nir theo quy dinh va tinh hinh ddi ngfl cén b9, yéu ciu nhi¢m ‘JE
vu chinh tri cua Truong, tap thé lanh dao tién hanh thao ludn va biéu quyét gioi g

thiéu nhan su (béng phiéu kin) dé dua véo danh séch dé nghi phé duyét quy hoach. _0“0

Nhan sy duge lya chon, gidi thigu pha1 dat ti 1& phleu dong y it nhit trén
50% so v6i tong sd nguoi duge tridu tap va ldy tir trén xudng cho da sb lugng theo
quy dinh.

Truong hop o tu 2 nguot trd 1én ¢6 sH phleu bang nhau trén 50% thi nguol
dirmg dau xem xét, quyét dinh lua chon nhan su.

* Luu y:
- Céc hoi nghi duge tién hanh khi ¢6 it nhit 2/3 s6 nguoi dugce tri¢u tap cd mit.
- Két qua biéu quyét gisi thiéu duge cong bd tai hdi nghi tap thé lanh dao.

Két qua kiém phiéu phét hién, gi6i thidu & cdc bude con lai khong cong bd tai
hoi nghi tuong tng.

VI HO SO NHAN SU QUY HOACH (Phu luc 3 - Quy dinh 1300)

Trén day 1a hudng dan thuc hién cdng tac quy hoach can by ndm 2024 ctia
Truong Dai hoc K¥ thuat - Céng nghé Can Tho. Dé nghi cac don vi nghiém tac
thue hién./ s, -

Noi nhin:

- Dang uy;
-TT. HDT;

- BGH;

-CP, DTN:

- Céace don vy,
-Luun VT, TC

Huynh Thanh Nhi
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CONG HOA XA HQI CHUNGHIA VIET NAM
Pée lap Tw do - Hanh phic

~ TRUONG DAI HOC
KY THUAT - CONG NGHE CAN THO

Tén dom vi ...,

BAIHOC
KY THUAT

CeBNGNGHE B e , hgay ... thang ... ndm .....

V/v ra sodt, dé xuit rxm chii truwong bd sung quy hoach giai doan 2020-2025
va gioi thiéu quy hoach giai doan 2025-2030

I. Ra soat quy hoach

- Tinh hinh v€ chung ctia don vi (co céu to chirc bd may, so luong vién chire, s6 lugng
vién chiic quén ly...).

-S4 lugng can bd quy hoach hién tai.

- Ra soét quy hoach:

+ Péanh gia vé luc lugng can bd quy hoach hién tai.

+ Céc trudong hop dé nghi tiép tuc duy tri quy hoach; Iy do tiép tuc duy tri.

+ Cac truong hop d& xuét dua ra khoi quy hoach (théng ké o tén cén bd), néu rd ly do dé
xudt dwa ra khoi quy hoach.

IL. Pé xuét danh sich bd sung quy hoach (néu ¢6)

- 86 lugng cén b quy hoach d& nghi bd sung thém: .....

- Danh séch cén bd du kién bd sung quy hoach:

Chire Chire danh xin

z . Donvi| Trinh e
Ngay, thang,| wvu cong (39 chuyén chi trwong

Ghi chi

STT| Ho va tén nim sinh | hién , o b6 sung
? . tac mén
tai quy hoach
Nam | Nir
1
2

L. Phwong 4n dao tao, boi dwong vién chive duge quy hoach giai doan 2020-2025
IV. Giéi thiéu quy hoach giai doan 2025-2030
- 86 JHONE e,

- Danh sdch can b gidgi thi¢u quy hoach:



Chire
Megay, thang, vu

STT Ho va tén nam sinh | hién
' tai

Ponvi| Trinh Chire danh
chng |d§ chuytn| gidi thiéu 1 Ghi chyg
tac nion quy hoach

Mam | Nir

S

Kinh trinh Pang ty. Hoi dong trirdng, Ban Gidm hiéu xem xét, quyét dinh./,
TRUONG BON V]
Noinkin:
- Pang uy;
- HDT;
- BGH;
- Luu: ...



CONG HOA XA HOQI CHU NGHIA VIET NAM
Dgc lip - Ty do - Hanh phic

N BAN KIEM PHIEU

, tai ... da t6 chirc 1y phiéu gi6i thidu quy hoach chirc

I. Thanh phén t§ kiém phiéu

15 s eseans smemmmnesimansamaenssammnye To truong,.
e oo s e s s To vién.
S 5 A A S S A A SRR TO vién.

IL Tinh hinh phat, thu hdi phiéu
1. S6 phiéu phat ra: .................

2. S6 phiéu thu vé: ...

3. S6 phiéu hop 1&: vvvvveean

4. S6 phiéu khong hop 18: .........
IT1. Két qua giéi thiéu

. Két qua gidi thiéu
. Chu.c Y | Chire danh
STT Ho va tén don vj cong

the higntai| OO S6 phiéu | Ty 18 (%)

THU KY TRUONG BAN KIEM PHIEU
(ky, ghi ro ho tén) (ky, ghi ¥é ho tén)






Mau 2C/TCTW-98

Bo, Tinh: CONG HOA XA HQU CHU NGHIA VIET NAM
Don vi true thudce: Doc ldp - Tw do - Hanh phiic

Don vi co so:

SO YEU LY LICH

, 1)iHo va 168 ROt BIH......ocermssmsmmmsssssisstd s R OIRE Nam, Nt ...
Anh (Viét chir in hoa dém nét)
b 2) CACten @01 KNAC: ..
3) Chp uy hiGn a1 oo L CAp uy Kim: oo
Chuic vu (Dang, Doan thé, Chinh quyén, ké ¢a chirc vy kiém NREEM )Y oo
................................................................................................ Phu ¢dp chire vu: .
4) Sinh ngdy ... ThANE .0 DANY Loviiviiinirns SYNOT SINN: o,
6) Qué quan (xa, PRUONE): o L(Buyn, QUAN) ..o 8 01 s e

7) Noi & hién nay (Xa, huyén, tinh hofc 56 nha, dudng phd, TP): ..o D160 thoaI:

8) Dan tOc (Kinh, Tay, Ed&...)1 oo ; 9) Ton gido:

10) Thanh phan gia dinh XUAt thAN: e
(Ghi 1a ¢dng nhan, ndng dan, cén b@, cong chire, trf thire, quan nhan, dan nghéo thanh th, tiéu thuong, tiéu chi, tr san....)

11) Nghé nghiép ban than trude khi duge YA QUNE? oot

(Ghi nghé duge dao tao hofic cong nhan (thg gi), lam rudng, budn ban, hoc sinh ....)

12) Ngay duoc tuyén dung: .../ /ececooo. VAO CO QUAN DO ... oooooooooooo oo

....... cevevemereenereeriessessessmesenenedO QAT Lot s
13) Ngay vao co quan hién dang cong tac: ......... B osmitoil it Ngay tham gia cachmang: .../ /i,
14) Ngay vao Dang Cong san Viét Nam: ......... A S ; Ngay chinh thic....../......... Loveooeren,

15) Ngay tham gia cac t& chire chinh tri X& RO ... oo
(Ngay vao Doan TNCSHCM, Coéng doan, Hoi ....)

16) Ngay nhdp ngii: .../ oot oo, Ngay XUAL g0 o oo 11 31 104 R,
17) Trinh d6 hoc vAn: Gigo duc phé thong:............ 3 Hoe ham, hoc vi €ao nhAL: ..o
(Lop may) (GS, PGS, TS, Thac si, Ctr nhén, K§ su,...ndm nao, chuyén nganh)
-~ Ly luBn hinh i .o ; Qudn 1y nBEMUG0 s ;s Ngoal ngill: .o,
(Cir nhén, Cao cép, Trung cép, So cip) (( huyén vién cao cdp, Chuyén vién chinh...) (Anh: A/B/C/D  Nga A/B/C/D  Phap A/B/C/D)

18) Cong tac chinh dang LAM: ... s

19) Ngach cong chitc/Chire danh nghé nghiép:.................... (A sb:........), bac uong ..., h¢ s6:...... tirthang ../.......

20) Dunih higtr e Phimng QU THET..cocsmsssmnsmssnmssissssmsontstebsmesmssssatt s s D RS s omnese s RS
(Anh hing lao déng, anh hing lyc lugng va trang, nha gido, thay thude, nghé st nhan dan, uu ta ....)

21) SO truong cong tac:. ... - Cong viée da1am 1au nhat: oo

22) Khen thudng:

(Hudan, huy chuong, ndm nao ....)
37 l‘ . l B o % s rnke ek i T R - . o
23} koy luat: (Dang. Chinh quyén. Dodan the. Cp qua et dinh. nam ndo. iy do. hinh thire)

24) Tinh trang stee kKhoe: . ... Cao: . . Cinning .. (kg), Nhom mau: .
(T6L binh thudme. yéu hode ¢6 bénh man tinh gi)



25) 86 chimg minh nhan dan: ... Thueng binli 10ai: .. Gig diih BBESE i v

26) DAO TAO, BOI DUONG VE CHUYEN MON, NGHIEP VU, LY LUAN CHINH TRI, NGOAI NGU

Tén trudmg

Vin bang, chirng ]

Neganh hoe hojc tén 16p hoc Thoi gian hoe | Hinh thic hoc
: ; : chi, trinh d6 gi

———

Ghi el Hinh thire hoe: Chinh quy, tai chire, chuyén tu, bdi duding.../Vin bing: Tién si, Thac st, Cir nhan, Ky su..

27) TOM TAT QUA TRINH CONG TAC

T thang, ndm
dén thang, nam

Chite danh, chire vy, don vi cong tac (Pang, Chinh quyén. Doan thé)




L ]

28) DAC PIEM LICH SU BAN THAN
a) Khai ro: bj bét, bi ti (Tir ngay thang nam nao dén ngay thang nim nao, & dau), da khai bao cho ai, nhimg van dé gi?:

29) QUAN HE VOI NUGC NGOAI
- Tham gia hodc ¢ quan hé véi céc td chire chinh tri, kinh té, xa hdi ndo & nudc ngoai (Lam gi, to chic nao, dat tru so &
ddu...?):

30) QUAN HE GIA DINH

> A 3 A - . A
a) Ban than: Bo, me, vo (chﬁng), cic con, anh chi em ruit

Quan hé Ho va tén Nim Qué quén, nghé nghié¢p, chitc danh, chitc vu, don vi, cong tac, hoc tap, noi &
sinh (trong, ngoai nudc); thanh vién céc to chirc xa hoi

B6,

me

Vo !/
Chdng

Cac

con

Anh
chi

cm

rudt




b) B6, me, anh chi em rudt bén vg (chong)

Quan hé Ho va tén Nim Qué quén, nghé nghidp, chirc danh, chirc vu, don vi, cdng tac. hoc tip, noi &
sinh ~ (trong, ngodi nuge); thanh vién cée 10 chire xd hdi
B6,
me e e
S e s

Anh T e
chi . S

em —

rudt

-

31) HOAN CANH KINH TE

- Qua trinh lwong ciia ban thin:

| Thang/nam _}__ (
Ngaclh/béc:
Hé sb luong :
L
- Ngudn thu nhip chinh ciia gia dinh (hang ndm): - LWOTE! i
= CAE TUEUO KIECE oovvvvooosoceivisossamsesssessesncessssesss esssss e 800 8 0818 AR 50
-Nhao: + Duoc cép, duce thul, leal Bh: ooy téng didn fich-stedme! oo m?2
+ Nha tur mua, loai nha: ..o . , tdng dién tich st dung: ... m?2
-Dite:  + Dét duge cép: ................................. m2, + DAL MUAT e m2

- Pét san xuit, kinh doanh: (Téng dién tich dat dugc cép, tu mua, tw khai phé...) ..o

Can Tho, ngay ...... thang .... nam 20...
Ngwoi khai X4c nhin cha co quan guin Iy

Tai xin cam doan nhiing 1o khai
trén day 1a ding s thit va chiu trach nhiém
trude phap ludt vé nhiing 161 khai do
(Kyten)



CONG HOA XA HQOI CHU NGHIA VIET NAM
Doée 1ap - Tw do - Hanh phie

LY LICH

CAN BO,
CONG cHU'C, VIEN CHU'C

Hovaténkhaisinh: .......ooooviiiiiiiiiiiinnn,

Ban T4 chiic Trung wong 4n hanh 1996 Mau 2a/TCTW




1. SO LUQC LY LICH

. Ho vatén khai sinh: ..ooeoviviiiniiiii e
Anh ’ :
(4x6 cm) o . .
Tén thudng goit. . oovr e
Céc tén goi Khac: ...ooovivivinerenniiiiiannniiinne
NEAYSINNE  coromeossormmmons sussmvss casror vnas
Noi sinh: Xa , Huyén , Tinh
Qué quan: Xa , Huyén , Tinh
Noi ¢ hién nay: , Thanh phf) , Tinh
Dén toc:  Kinh Ton gido: Khong

Thanh phén gia dinh xuét than:

Nghé nghiép khi duge tuyén dung: Sinh vién
Trinh d6 hoc van:

- Vian hoa phd thong: Lop .oooeeeeeeeennns

- Chuyén mon, k¥ thuét:

-Ly ludn chinh tri: ...ooooviieiiiininnn cQLNN: o

BT TR (-4) o ARAES——————————e S| EETE ¢ TIHLROCE wuwrs conennmnnsssis sbsainesines nsve
Ngay tham gia cich mang: ............... , lam viéc gi, trong 1O ChIC DA .t iveereeeiieeeaneeaennn
e 11012 o B o 1t L —— Ngay XUAL NETL ©oevvivneeeennns [(]11:119 11210 LRTR—
Ngay dugc tuyén dung: ......... , CO quan tUYEN QUDED +ocvossmsmommmnnrnnnrassivesssivasyssoss
Ngay vao Dang cong san Vit Nam: ............. Ngay chinh thie: ..o
Chire vu hiéntai: ..ooovviiiiiiiinennn M2 $8: coveneennn

Ngach ¢dng chure, vién chic: Béc luong: tr thang  nam 20.

Danh hisu QUGS PHODE! vvvvressssvssss sinssssisssiumssssevusanns s snanrar sonss 157 SEEIEE 00 Rs s st ons
Tinh hinh strc khoe: Binh thuong Cat: o CAN NANG: .ovvnvinnes

S LA COBEAACE ..o 0 cvmrs smsmansamss sossomss numomeenanes snnssadh HEHEESEURTEHEIVETT b st s saes



II. LICH SU BAN THAN

ILA Tr uo’c khi dwge tuyén dung vao co quan Déang, Nha nuwéc, Doan thé

T thang ndam
dcn thang ndm

Qué trinh hoc tdp (da hoc nhitng truong ndo, ¢ dau). Nguon song chinh cua
ban than khi duge tuyén dung Pa lam nhiing viée gi (ké ca hop dong lao
ddng, trong co quan, don vi, t chirc ndo, & dau). C6 thanh tich gi ndi bét

trong lao ddng, hoc tép.




ILB Qua trinh cong téc tir khi du‘o‘e tuyén dyng

T thang nam
dén thang nam

Chtre danh, chire vy dang, chinh quyt,n doan thé chmh tri, xa hoi (ké ca cac
chire vu kiém nhi¢m). Giai trinh v¢ hoan canh cong tac, uu khu_\/ct diém
chinh timg giai doan. Ghi o ting mdc thoi gian duge biu cit, dé bat, bd
nhi¢m, nhan nhiém vu, thay ddi mie luong, thuyén chuym don vi cong tac,
d1 nude ngoai, Danh hidu, cép bic duge phong ...

e




ILB Qua trinh cong tac (tié_p_il_leo)

Tt thang nam
den thang nim

Chue danh, chiic vu dang, chinh quyén, doan thé chinh tri, xa hoi (ké ¢a cac
chire vu kiém nhiém). Giai trinh vé hoan canh c¢ong téc, wu khuyét diém

chinh tirng giai doan. Ghi 9 timg mdc thoi gian duogce bau ctr, dé bat,

bo

nhiém, nhén nhi¢m vy, thay doi mirc luong, thuyén chuyén don vi cong tac,

di nude ngoai. Danh hiéu, cép bac dugce phong. ..




[1.B Qua4 frinh cong tac (tiép theo)

Tir thang nam
dén thang nam

Chire danh, chire vy dang, chinh quy
chire vu kiém nhiém). Giai trinh vé ho
chinh timg giai doan. Ghi rd timg moc thoi
nhiém, nhan nhiém vy, thay adi muc luong,
di nude ngoai. Danh hi¢u, cip b

i)

5

én, doan thé chinh tri, xa hoi (ké ca cac
an canh cong tac, uu khu){ét diém
gian dugc bau ct, dé bat, bo
thuyén chuyén don vi cong tac,

ac duoge phong ...

W




IL.B Qua trinh cong tiac (tiép theo):

Chtre danh, chite vu dang, chinh quycn doan thé chinh tri, xa hoi (ké ca cac
chire vu ki€ém nhiém). Giai trinh vé hoan canh cong tac, wu khuyet diém
chinh timg giai doan. Ghi r6 timg mée thoi gian duoe bau ctr, dé bat, bd
nhiém, nhan nhiém vy, thay déi mire lvong, thuyén chuyén don vi cong tac,
di nuée ngoai. Danh hiéu, cdp bac duge phong ...

Tt thang ndm
den thang nam




ILB Qui trinh cong tic (Uep theo):

Tiur thang nam
dén thang ndm

Chtie danh, chiic vu dang, chinh quy(,n doan thé chinh trj, x& hoi (ké ca cac |
chtc vu kiém nhiém). Giai trinh vé hoan canh cong tac, uu khuyul tiém
chinh timg giai doan. Ghi 16 timg mbe thoi gian duge lmu ctr, dé bat, bd
nhiém, nhin nhi¢m vu. thay ddi mure luong, thuyen chuyén don vi cong téc,
di nude ngoai. Danh hiéu, céip bac duge phong ..




IIL NHUNG PAC DIEM VE LICH SU BAN THAN

Bi bat, bi tii (ai bat, thoi gian, dia diém). Néu c6 khai bao thi khax 10 khai bao nhiing vén dé
gi; ai biét vige nay, hi¢n nay lam gi, & déu. Da giit chic danh, chic vu gi trong che do ci,
nguy quén, nguy quyeén, tr ong cac dang phai khéc...(ghi 10 lam trong co quan, t6 chire, dang
phéi nao, thoi gian, dia diém).




1V. GIA NHAP BANG CONG SAN VIET NAM

— S e

‘ A - 2 <A - A
- Ngay dwoce ket nap vio Ding Cong sian Vigt Nam:

- Tai chn bd:

- Ho tén, chitc vy, don vi ngudi gidi thiéu thirnhat: ...,
Hién nay lam gi, 0 ddu: oo
- Ho tén, chitc vy, don vi ngudi gidi thiéu thit hai: ....covoiiiiiieinniiiiiennn
6 Yoy VAT Bl GBS i s iswan smo Revmte s S5 008 600 R G0 G510 B8 Towmemmm s
~Nedy tuyén bo chinhthire: .o cvcinmmvin o cun e e
R T T Ty T A m——
R % o A - 4 . Es spses , <
- Ngay vao Dang lan thae 2 (nCu co).......oooovivienn. Tubi Dang duoc tinh tr..................
- Ly do gidn doan sinh hoat BANg: . cosmmmmmosms invscompsoronmsusmorrs ane s T ——
-~ Hotén, chire-ve nhimg ngudi gidl thidy Ian it 2; ..o ammmes savemmams s mnpsmres s v
A 2 > A 5 4 " . o A
~ 80 thé ddng vilm; ....cvvevnovsrn e SR AR, oo svermmmancs ,tai Dang bd ...........

- Pa tham gia cép ty (tir chi ty trd 16n): ghi 16 14 bi thu, pho bi thu, Gy vién thudng vy, ty

vién Ban chép hanh .... nhiém ky tr thing ndm nao dén thang ndm nao, & dau?

...............................................................................................................

.................................................................................................................




V. THAM GIA CAC TO CHUC CHINH TRI, XA HQI, CAC HQI NGHE NGHIEP

Vao doi thiéu nién, vao Poan thanh nién CSHCM, tham gia hoat ddng trong
Tir thang nam | céc t6 chiic chinh tri, xd hoi khac (trong va ngoai nuée); cac hdi nghé

dén thang nam nghiép (t€n t6 chirc, tén hoi, tru s& & dau, gitr chire danh, chirc vu gi trong
cdc to chire nay).




VI BAO TAQ, BOI DUONG VE CHUYEN MON, NGHIEP V1],

LY LUAN CHINH TRI, NGOAI NGU

Tén truong, dia chi

Chuyén nganh

Thoi gian hoe

Ché do hoc

Vin bang,

1. Dao tao:

chimg chi

2. BOidudng: |




VII. KHEN THUONG

Thang, nam Noi dung va hinh thire khen thuong Cép quyét dinh
VIIL KY LUAT
Thang, nam Ly do va hinh thire ky luat Cap quyét dinh




X. HOAN CANH KINH TE, QUAN HE GIA DINR
Vé ban than, vo (chong), cac con

N6i 1o hoan canh kinh té cua ban than vé gia dinh (tai san, nha, dat, cac nguon thu
nhap...).

Quan | - Vo (chong): Ho tén, nam sinh, qué qudn, dan toc. ton gido, nghé nghiép, dac diém
hé lich str, thai d6 chinh tri (da gitr chire danh, chite vu gi, ¢ co quan, don vi nao).
- Con: ho tén, nam sinh, nghé nghiép, chire danh, chie vy, don vi cong tac, hoc tép,
dia chi. - )
Ho tén:
Nam sinh:
5 Qué quan: ap, xa, huyén, tinh?
Ban A r e
% Nghé nghiép hién tai?
than L T y : £ ; T b s ghy 2 X
N6i 18 hoan canh kinh t& cia ban than va gia dinh (1ai san, nha, dat, cic ngudn thu
nhép...).
| Hién thudmg trd tai ap, xa, huyén, tinh?
Vo /
 Chong
Con

Con




IX. HOAN CANH KINH TE, QUAN HE GIA BINH (tiép theo)
V& ban than, vy (chong), cic con

N6i rd hoan canh kinh té€ ctia ban than va gia dinh (tai san, nha, dat, cac nguodn thu

nhap...).
Quan | - Vo (chong): Ho tén, nam sinh, qué quén, dan tdc, tdn gido, nghé nghiép, dic diém
hé lich sit, théi do chinh tri (da gitr chirc danh, chire vy gi, 6 co quan, don vi nao).

- Con: ho tén, ndm sinh, nghé nghiép, chirc danh, chirc vu, don vi cong tac, hoc tip,
dia chi.




_IX. QUAN BE GIA PINH THAN TOC
Ong ba (ndi,ngoai), Cha, Me, Anh ¢hi e rudt

Ho tén, nam sinh. nﬁhc nghiép, cong tac, ddc diém lich su (bl bat, bi tu lam T
viée trong ché do cfi, nguy quén, nguy quyén); hién dang lam gi, noi cu tr
(ghi 1o chirc danh, chitc vy, tén va dla chi co quan, xi nghi¢p, cong ty trong
hoac ngoai nude). Hoan canh kinh {¢ ctia timg ngudi.

CACH GHI THONG TIN

= BROVARBIL ..o e e mes s s s v s wmavens
e DRI .o s e s e
- Qué quin: (ghi 10 Ap (s0 nhi, thon, xom, duong), x4, huyen. tmh)
*Néu nim sinh = - 1958 thic
< Trwdc 1975 {néu la bd dd, linh nguy, canh sit, guan (3 Co A~ )

RS

Quan h¢

Tham gia cach mang {0 ném > nam?
Ghi rd cép bic, chue vy, donvi...... ?
v Ghi chit: Néu tham gia linh neuy:
o Thot gian hoc tap cdt tao: tle nam 2> ndm’? (mdy thing?)
o Tat ddu?
e B sung cde gify to (ching nhdn) co lién quan neéu e6.
— Néu d1 ra nwée ngodi
o Dinim nao?
¢ Ditheo didn? (VD Vuot bién, bao lank, HO, chong (vo) bao lanh. . )
e Dia chi? (néu cd)
Nghé nghiép?
Néu trong khang chidn dwoe Nha nrde phong tang danh hidu (dini kéin bdng
photo danh iigu)
% Sau 1975
~Hién nay dang lam gi? (ghi 16 clire danh, chite vu, tén va dia cht o quan, %l
ng'mep cong ty ¢ trong hoac ngoat nude) _
v Ghichi: \Teu cong tic cac nganl: Cong an, Canh sat, quin dét..
"4 Ghi 1o r‘ap bae, chic vy, don vi........... i
~ ~Noicu 0? ( ghi 16 ap (6 nha, thon, xom, dudmg), X3, huyén, tmh)
*Néu nam sinh > 19358 thi:
+ Nghé nghiép hién tar?
+ Hién thuong trd (ehi 16 4 4p (56 nha, thon, xém, duwang), x4, nvén, tinh)
— Néu di ra mrde ngodi:
e Dinam nio?
e Pitheo dién? (Chéng (vo) bao [anh,....caewssd
o Dia chi? (néu cd)
» Nghé nghiép?
_ Néu chét: Nam nao? Ly do chét? tai ap, xa, huyén, tinh?
Ghi chit: Khai If lich chinh xdc, ré rang, trung thie, dung guy dink.

|

L]

|

Ong noi

Ba noi s e E

CBangoai | e




‘Cha rugt

Me rudt




IX. QUAN HE GIA DINH THAN TQC (tiép theo)
Anh chi em rudt, Chu, Béc, C6, Di,...

Quan
hé

Ho én, nam sinh, nghé nghiép, cong téc, dac diém lich st (bi bit, bi ta, lam viee
trong ché do cii, nguy quén, nguy quyén); hién dang lam gi, noi cu trd (ghi 18 chire
danh, chic vy, tén va dia chi co quan, xi nghi¢p, cong ty trong hodc ngoai nude).

Hoan canh kinh té cta timg nguoi.




) IX. QUAN HE GIA PINH THAN TOC (tiép theo) ‘
Ong ba ndi (ngoai), Cha, Me, Anh chi em rudt, Chu, Bée, ¢6, Di bén vo (bén chong)

Ho tén, ndm sinh, nghé nghiép, cong tac, dac diém lich sir (bi bat, bi tU, l[am vige
Quan | trong ché d¢ cii, nguy quan, nguy quyén); hién dang lam gi, noi cu tri (ghi 16 chire
hé danh, chire vu, tén va dia chi co quan, xi nghiép, cong ty trong hoéic ngoai nudce).

Hoan canh kinh t& coa timg ngudi.




IX. QUAN HE GIA PINH THAN TOQC (1iép theo)
Cha, Me, Anh chi em ruét, Chi, Bac, ¢é, Di bén vy (bén chong)

Ho tén, nium sinh, nghé nghiép, cong tac, dac diém lich st (bi bat, bi W, 1am vige
Quan | trong ché do cii, nguy quan, nguy quyén); hién dang lam gi, noi cu trd (ghi 16 chue
hé danh, chirc vu, tén va dia chi co quan, xi nghiép, cong ty trong hodc ngoai nudée)
Hoan canh kinh té ciia ting nguoi,




X. QUAN HE XA HOQI
Nhiing nguoi cé quan hé chét chg, thin thiét vdi ban thin va gia dinh

Quan
hé

Ho tén, ndm sinh, nghé nghiép, cong tac, dac diém lich sir (b bit, bi ti, lam viée
trong ché dd cii, nguy quéan, nguy quyén); hién dang lam gi, noi cu tré (ghi 18 chire
danh, chirc vy, tél} va dia chi co quan, xi nghiép, cong ty trong hodc ngoai nudc),
Hoan canh kinh té cia tiig nguoi.




| .

‘ X TU NHAN XET
(V& pham chit chinh tri, dao dire, phong cich lam vige, y thic ky luat. Kién thire va nang luc
; nghién ctru, dé xuat, nang lyc to chire thye hicn. Kha nang doan két, quy tu can bJ...)

Newoi khai

T6i1 xin cam doan veé nhiing 1o khai trong
quyén ly lich nay Ia dung sy that va chiu trach
nhiém vé nhimg 101 khai do.

ey NEay  thang  ndm ... ...
Ky tén
(Ghi 16 ho tén)

Ban ly lich nay do dong chi

Co quan xé&c nhdn la dang.

......... , ngay ... thang ...

nem L.

Thu trudng co quan, don vi
(ky tén va dong dau)




CONG HOA XA HOI CHU NGHIA VIET NAM
Bjc lgp - Tu do - Hanh phic

I. THONG TIN CHUNG
1. Nguoi ké khai tai san, thu nhap

-Hovatén:i.oooooiiiiiiiii Ngay thang nam sinh:................
- Churc vu/chure danh cong téc:

-----------------------------------------------------

- Co quan/don vi cong tac:

..........................................................

- Noi thuong tra:

.....................................................................

- So ciin cude cong dan hogc gidy chimg minh nhan dén @ :

----------------

Ngay Clp.........oc... NOT CAP...vvvveennnn..
2. Vo hoiic chdng cta ngudi ké khai tai san, thu nhap
-Hovaténi.......ooooooiiiinin . Ngay thang ndm sinh:................
NG NZIEBP et

- Noi lam viéc @

......................................................................

- Noti thuong tru:

.....................................................................

So cén cudc cong dan hoiic gidy chimg minh nhén dén:
ngay Cap........... noi cap.........

.....................

3. Con chua thanh nién (con dé, con nudi theo quy dinh cta phap luét)
3.1. Con thi nhat:

= HIO V8 TN 3uwus sosannsa ronus soa vosimies rvns Ngay thang nam sinh:.................
- Noi thudng tri:

.....................................................................

- So cén cude cong dan hodc gidy chimg minh nhan dén:...................
ngdy clp........... noi cap.........

3.2. Con thit hai (trd 1én): K& khai twong ty nhu con thir nhét.

IL THONG TIN MO TA VE TAI SAN ®

1. Quyén sir dung thuc té ddi voi dat©);

1.1. Dat &

1.1.1. Thira tht nht: .

s I CRE Y Lo iin i v s crvias s s 5 s o sk v e SRR S8 Ei B o B SR o § s B

- Dién tich



~ I B0 V05 s 5508 03 S w5, 8 B SR BIRET 5 FOBY Hm e am S5k 65 o
- Gidy chimg nhan quyén st dung M0 ...
- Théong tin khac (néu c8) (D: ..t
1.1.2. Thira thtt 2 (tr¢ 18n): K& khai tuong ty nhur thira th nhat,

1.2. Céc logi dat khac 19);

1.2.1. Thira thit nhat:

= BT HICIY oot vomin sim mimmmsr eunm s aommom aup smsbon 455 658 K578 OIGH SANH 0 £5ADI HUH S § s
e O TR T ————————— ="
- Gidy ching nhan quyen st dUNE: ...ooovvvvneerrieeiiiieeieeie e,

- ThOng tin Khac (MU €AY ..vvvivivvreieeieeite e e,

1.2.2. Thita thtr 2 (trd 18n): K& khai twong ty nhu thira thit nhét.

2. Nha ¢, cong trinh xay dung;:

2.1. Nha o:

2.1.1. Nha thir nhét: ................

- Loai nha ;.. .
0 T AU V502, s v mosmmnme vl 50,05 W 5, RS 0O 0 ORI A SO
F G 0 it e e e
- Gidy chimg nhan quy&n s& DU ....eee.eeveeereieeeii e
- Thong tin KhAc (08U CO): vvevverieeieiiiiieiiiveeeii e e e
2.1.2. Nha tht 2 (trd 1én): Ké khai twong tu nhu nha tha nhét.

2.2. Cong trinh xay dung khac (9

2.2.1. Cong trinh th{ nhat:

» Loal CORETEINRL . vuvvesnn v v Cap cONg trinh: ..vvvneeeeiiniveiiiiis

o TG TIEHE o ucmrmmimns sesomnmonmis s wovmsnn ssmsnsasne sonm w4k 5 SR8 S T SO 5400 3 050
o Ly s s 5 s e R MERAIAR V5 S8 KA SN PR R o
- Gidy chimg nhan quyén sG MU «ooevive e

- Thong tin Khac (18U €O): «ovvvveeeieeii e eeee e

2.2.2. Cong trinh thir 2 (trd 18n): K& khai tuong tw nhu cong trinh thir nhat.
3. Tai san khac gin lién vai dat U

3,1. CAy [8u nam U



- Loal cy:..oivneinnnnn. SO IUgng:....vs e Gid tri 9,
-Loai Cayieiuinnininnnn. SO lugng:...... ...... Giatrj 19:,......

3.2. Ring san xuat 19

- Loai rling:............ Dién tich:.........c..oue. G5
= T8l 1B s s s 55 Dien Meb o omms somes o Giatri YO
3.3. Vat kién tric khac gén lién véi dét:

- Tén goit.uuevvivnnnen, SO UONE v veeeeieeiiinn, Giatri M

4. Vang, kim cuong, bach kim va céc kim loai quy, da quy khéc c6 téng
gid tri tr 50 triéu dong trd 1én @0,
5. Tién (tién Viét Nam, ngoai t€) gom tién mit, tién cho vay, tién tra tr uoc,

tién gui ca nhan, t6 chire trong nudc, t6 chirc nuéc ngoai tai Viét Nam ma tong
gié tri quy ddi tir 50 triéu ddng trd 1én @V,

6. C6 phiéu, trai phiéu, von gop, céc loai gidy to c6 gia khac ma tdng gia
tri tr 50 triéu dong trd 1én (khai theo ting loai):

6.1. C6 phiéu:

- Tén cb phibu:........... S6 luong:.......ccoen.... Giatris...........

- Tén cb phiéu:........... B0 BIOTIEDS. 1. o s s 560 o p——

6.2. Trai phiéu:

- Tén trai phiéu:....... S6 luong:.........ovvu. GIAtri e
- Tén tréi phibu:....... S luong:.....veeenn., Glatris,ooiiviiiiiinen,
6.3. Vén gop @:

- Hinh thitc gop vOn:..........cocevvvennini, (811 - R —————————
- Hinh thirc gdp vOn:........oovvvieeeieien, Glatrii i,
6.4. Cac loai gidy to c6 gid khac @

- Tén gidy t cO ZiAi . vevvvuieeeeiiiiierennn, AT e sonves satse o ovmeias o s b
- Tén gidy t0 cO glat.ovvierieeeiiieeneenn, - SRR R————

7. Tai san khac ma moi tai san ¢6 gid tri tir 50 triéu dong trd 1én, bao gom:

7.1. Tai san theo quy dinh cta phéap luft phal dang ky st dung va dugc
cap pidy ding ky (tiu bay, tau thiy, thuyén, may i, may xtc, 6 t6, mé td, xe
gan may...) ®9;

= TEN A1 SANI. e SO dang ky:...vveveeiinns Giatrie......

= Ten 1Al SaNn:. e Sodang ky:........oooo.l Giatris......

VL



7.2. Tai san khac (dd m§ nghé, do thd cung, ban ghe, cdy canh, tranh, anh,

cac loai tai san khac) %)
- TEn ta1 BANT v cs v svvae sn Nam bat dau s6 httuze.........
~Teéntai sant....ooeeennn... Nam bit diu s& htttse..........

8. Tai san ¢ nude ngoai (26),

9. Tai khoan & nude ngoai @7

- Tén chu tai khoan:..............

.........

, sO tai khoan:...............

- Tén ngén hang, chi nhanh ngén hang, td chire noi ma tai khoan:.........

10. Téng thu nhap gitra hai 1in ké khai @

- Téng thu nhédp cta nguoi ké khai:.

- Téng thu nhéap cia vo (hodc chdng):. ...
- Tdng thu nhap cta con chua thanh nién:

- Téng céac khoan thu nhap chung:

--------------------------------------

..............................................

1. BYEN PONG TAI SAN, THU NHAP GIAI TRINH NGUON

GOC CUA TAI SAN, THU NHAP TANG THEM @)

..............................

Loai tai sén, thu nhip

1 NGi dung giai trinh

S
lwgng

tai san

Gia tri
tai san,
thu nhip

nguon gOL cua tai
san tang thém va
tung thu nhap

1. Quyén su dung thuc té ddi voi dat
1.1. Dt &

1.2. Céc loai dét khac

2. Nha ¢, cong trinh xdy dung
2.1.Nha ¢

2.2. Cong trinh xdy dyng khac

3. Tai san khac gén lién vai dat

3.1. Cay lau ndm, rung san xuét

3.2. Vat kién trac gén lién véi dat

4. Vang, kim cuong, bach kim va céc
kim loai quy, dd quy khac c6 téng gid
trj tir 50 triéu dong trd 1én

5. Tién (thTl Viét Nam, 1"1goa1 t8) gdm
11en mit, tién cho vay, tién tra trude,
tidn giri ¢4 nhan, to chiic trong nude,
td chirc nude ngoai tai Vit Nam ma

| tdng gid tri quy ddi tir 50 tricu dong

| trd 1én.

6. Co phifi‘u trdi phiéu, vén gop, cac

loai giay to ¢d gia khac ma 10ng gia trj |




tlr 50 tri¢u dong trds 1én (khai theo tin g
loai):

6.1. CH phiéu

6.2. Trai phiéu

6.3. Vén gop

6.4. Cac loai gidy to ¢ gia khéc

7. Tai san khac cé gia tri tir 50 triéu
ddng tro 1én:

7.1. Tai san theo quy dinh cua phap luat
phai ding ky st dung va dugc cap gidy
déang ky (tau bay, tau thity, thuyén, may
Ui, may xtc, 6 t6, mo to, xe gin may...).
7.2. Tai san khéc (d6 m§ nghé, do tho
ciing, ban ghé, cay canh, tranh anh, cac
loai tai san khac).

8. Tai san & nudc ngoai.

9. Tong thu nhap giita hai lan ké khai ©2,

...... AgAY.........thang...... A
NGUOI NHAN BAN KE KHAI
(Ky, ghi v6 ho tén, chitc vu/chirc danh)

(Ky, ghi rd ho tén)

RU
Al

¥T
INE
W\

——



B. HUONG DAN KE KHAI TAI SAN, THU NHAP
I. GHI CHU CHUNG

(1) Nguoi c6 nghia vu ké kha tai san, thu nhép ghi 10 phuong thic ké
khai theo quy dinh tai Piéu 36 ctia Luat Phong, chéng tham nhiing (k& khai 14n
dau hay ké khai hang nam, ké khai phuc vu cong tic can bo). Ké khai 14an ddu
th1 khong phai ké khai Muc 11T “Bién dong tai san, thu nhap; giai trinh ngudn
gbc clia tai san, thu nhap tang thém”, khong tu'y thay déi tén goi, thi tu cic noi
dung quy dinh tai mau nay. Ngudi ké khai phai ky ¢ ting trang va ky, ghi 18
ho tén & trang cudi clng cua ban ké khai. Nguoi ké khai phai 1ap 02 ban ke khai
dé ban giao cho co quan, t6 chirc, don vi quan ly minh (01 ban ban giao cho Co
quan klcm S04t tai san, thu nhap, 01 ban dé phuc vu cong tac quéan 1y cia co
quan, tb chire, don vi va hoat dong cong khai ban ké khai). Nguoi cua co quan,
t6 chire, don vi quan ly ngudi co nghla vu ké khai khi tiép nhan ban ké khai
phai kiém tra tinh day du clia cac ndi dung phai ké khai. Sau dé ky va ghi 18 ho
tén, ngay thang ndm nhén ban ké khai.

(2) Ghi ngay hoan thanh viéc ké khai.
I1. THONG TIN CHUNG

(3) Ghi s6 cin cude cong dan. Néu chua duge chp thé ciin cudce cong dan
thi ghi s6 ching minh thu (nhan dén/quéan nhan/coéng an) va ghi rd ngay cap va
noi cap.

(4) Néu vo hoidc chdng ctia nguoi ké khai lam viée thudng xuyén trong co
quan, td chire, doanh nghiép thi ghi 16 tén co quan/td chirc/doanh nghiép dé;
néu lam viée tu do, nghi huu hoac lam vi¢e ndi trg thi ghi ro.

1L THONG TIN MO TA VE TAI SAN

(5) Tai san phai ké khai la tai sdn hién c6 thude quyén s hitu, quyén sur
dung ctia ngudi ké khai, ctia vo hogic chong va con dé, con nudi (néu c6) chua
thanh nién theo quy dinh cta phéap luat.

(6) Quyén st dung thuc té doi VO dat la trén thyc t& nguoi ké khai co
quyen str dung ddi voi thua dAt bao gdm déit da duogc cdp hodc chua dugc cap
gifly chiing nhan quyén st dung dat.

(7) Dét & 1a dit duge st dung vao muc dich dé & theo quy dinh cta phap
lut vé dat dai. Truong hop thira dat dugc si dyng cho nhiéu muc dich khac
nhau ma trong do ¢6 dat & thi ké khai vao muc dét .

(8) Ghi cu thé s nha (néu o), ngd, ngach, khu phd, thén, xém, ban; x4,
phudng, thi trén; quén, huyén, thi xa, thanh phé thude tinh; tinh, thanh phd truc
thude trung wong.

(9) Ghi dién tich dit (m?) theo gidy ching nhan quy én st dung dét hoic
dién tich do thue té (néu chua c6 gidy ching nhan quyén st dung dat).



(10) Giatrila gia goc tinh bing tién VlctNam cu the Truong hop tai san
¢6 duge do mua, chuyén nhU'O‘ng thi ghi s6 tién thue té phai tra khi mua hoic
nhan chuyén nhuong cong véi cac khoan thué, phi khac (neu c6); trudng hop
tai san c6 duoc do ty xdy dung, ché tao, ton tao thi ghi tdng chi phi da chi tra
dé hoan thanh viée xdy dung, ché tao, ton tao cdng voi phi, 18 phi (mu cO) tai
thoi diém hinh thanh tai san; trudng hop tai san duge cho, tang, thira ké thi ghi
theo gid thi trudng tai thoi diém duoc cho, ting, thira ké cong véi cac khoan
thué, phi khac (néu c6) va ghi “gia tri udc tinh”; trudng hop khong thé udce tinh
gia tri tai san vi cac ly do nhu tai san sir dung da qua 1au hodc khong ¢6 giao
dich dbi véi tai san tuong tu thi ghi “khéng xac dinh dugce gia tri” va ghi ra 1y
do.

(11) Néu thira dat da dugc cap glay chtng nhén quyén str dung, dat thi ghi
s6 gidy chimg nhén quyén st dung dat va tén nguoi duge cap hodc tén ngudi
dai dién (neu la gidy ching nhan quyén str dung dat chung cua nhiéu nguoi);
néu thira dat chua duogce cap g1ay chimg nhén quyén st dung dét thi ghi “chua
duoc clp gidy chimg nhan quyén st dung dat”,

(12) Ghi cu thé vé tinh trang thuc té quan ly, st dung (vi du nhu ngudi ké
khai dirng tén dang ky quycn str dung, quyén sd hitu nhung thuc té 1a ctia ngudi
khéc); tinh trang chuyén nhuong, sang tén va hién trang st dung nhu cho thué,
cho muon,...

(13) K& khai cac loai dat co muc dich st dung khdng phai 1a dit & theo
quy dinh cta Luat Dat dai.

(14) Ghi “can ho” néu 1a cin ho trong nha tép thé, chung cu; ghi “nha &
riéng 18” néu la nha duge xay dung trén thira dét riéng biét.

(15) Ghi téng dién tich (m?) san xdy dyng cua tat ca cac tang cla nha &
riéng 1¢, biét thu bao gom ca cac tang ham, ting nira ham, tang k§ thudt, ting
ap mai va tAng mai tum. Néu 1a can ho thi dién tich dugc ghi theo gidy chimg
nhén quyén s& hitu hoiic hop dong mua, hop ddng thué ctia nha nude.

(16) Céng trinh x4y dung khéc la cong trinh xdy dung khéng phai nha 6.

(17) Ké khai nhiing tai san gén lién véi dat ma cé tng gia tri mdi loai uéc
tinh tr 50 triéu tro 1€n.

(18) Cay lau nim la cy trdng mot 1an, sinh truéng va cho thu hoach trong
nhleu ndm gom: cdy cong nghi¢p 1u ndm, cdy an qua lau nam, cay lau nam lay
g0, cay tao canh, bong mat. Cay ma thude ring san xuét thi khéng ghi vio muc
nay.

(19) Rung san xuat 1a ring trong.

(20) Ghi cac loai vang, kim cuong, bach kim va cac kim loai quy, da quy
khac ¢o tong gia tri tir 50 triéu dong tro 1én.

I TH



(21) Tién (tién Viét Nam, ngoai t¢) gom tidn mit, tién cho vay, tién trj
ttuoc tién gul ¢a nhan, t6 chic trong nuoc, to chm nudc ngoai tai Vlot Nam
ma tong gia tri quy d01 tir 50 triéu dong trd 1én. Néu ngoai té thi ghi s6 luong
va s6 tién quy doi ra tién Viét Nam.

(22) Ghi tung hinh thuc gop von dau tu kinh doanh, ca truc tiép va
gién tiép.
(23) Cac loai giéy td ¢6 gid khac nhu ching chi quy, ky phiéu, séc,...

(24) 0O 10, mo 6, xe gan may, xe may (may Ui, mdy xuc, cac loal xe may
khac), tau thuy, tau bay, thuyen va nhimg dong san khdc ma theo quy dinh phai
ding ky str dung va dugc cép gidy ding ky cd gia tri moi loai tir 50 tridu dong
trd 1en.

(25) Céc loai tai san khdc nhu céy canh, ban ghé, tranh anh va cac loai tai
san khac ma gia tri quy dbi mdi loai tir 50 triéu dong trd 1én.

(20) Ké khai tai san ¢ nude ngoai phai ké khai tAt ca loai tai san nam ngoai
lanh thd Viét Nam, tuong tu myc 1 dén muc 7 cla Phan 11 va néu rd tai sén
dang & nudce nao.

(27) K& khai cac tai khoan mé tai ngén hang & nude ngoai; cdc tai khoan
khic m¢ ¢ nude ngoai khong j bhai 14 tai khoan ngén hang nhung, 6 thé thuc
hién cdc giao dich bing tidn, tai sén (nhu tai khoan mé & cée cdng ty chimg
khodn nude ngoai, san giao dich vang nudc ngoai, vi dién (& & nuoe ngoai...).

(28) K¢ khai riéng téng thu nhép cta nguoi ké khai, vg hodc chong, con
chua thanh nién. Trong truong hop c6 nhing khoén thu nhép chung ma khong
the tach ri€ng thi ghi tong thu nhép chung vao phan céc khoan thu nhap chung;
néu cé thu nhap bang ngoai t¢, tai san khac thi quy ddi thanh tién Viét Nam
(gom c4c khoan luong, phu cép, tro cép, thudng, thu lao, cho, ting, biéu, thira
ké, tién thu do ban tai san, thu nhap hudng loi tir cac khoan dau tu, phat minh,
sang chc cac khodn thu nhép khac). Déi voi ké khai 1an déu thi khong phai ké
khai téng thu nhép gitra 02 lan k& khai. D6i véi 14n ké khai thir hai trd di duge
xéc dinh tir ngay ké khai lién ké trude dé dén ngay trude ngay ké khai.

IV. BIEN DONG TAI SAN, THU NHAP GIAI TRINH NGUON
GOC TAI SAN, THU NHAP TANG THEM

(29) Ké khai tai san ting hodc giam tai thoi diém ké khai so véi tai san da
ké khai trudc dé va gidi trinh ngudn goc cua tai san tang thém, nguon hinh
thanh thu nhfip trong ky 4p dung vai lan ké khai thi hai trd di. Néu khong c6
tdng, giam tai san thi ghi 10 1a “Khong co bién déng” ngay sau tén ctia Myc I11.

(30) Néu tai san tang thi ghi déu cong (+) va s6 luong tai san ting vao cot
“sb luong tai san”, ghi gia tri tai san ting vao cOt “gia tri tai sén, thu nhap” va
giai thich nguyén nhan tang vao cot “noi dung gial trinh ngudn goc clia 1ai san
ting thém va tong thu nhap”.



(31) Néu tai san giém thi ghi déu trir (<) vao cét “s$ Jugng tai san”, ghi oid
tri tai sdn gidm vao cOt “gid tri tai san, thu nhdp” va giai thich nguyén nhéan
gmm tai san vao ¢t “Noi dung giai trinh nouon goc cua tai san tang thém va
téng thu nhap”.

(32) Ghi tong thu nhép giita 02 lan ké khai vao cdt “gia tri tai san, thu
nhap” va ghi rd tng khoan thu nhap c6 duge trong ky ké khai.

Vi du: Trong thoi ky tir 16/12/2019 dén 15/12/2020, dng A ban mdt thira
dt & 100 m* & dia chi B, gi4 trj ctia thira dat lac mua 1a 500 triéu, thu duoc 4
ty ddng; dng A su dung tién ban thira dat trén mua 01 cin hd 100 m? tai chung
cu C gia mua 3,5 ty déng va mua mét 6-t6 Toyota voi gid 1 ty dong, ang ky
bién kiém sodt 18E-033.55. Thu nhap tir lvong va cic khoan phu ¢ap cia gia
dinh ong A 1a 600 tri¢u, thu nhép tu cac khoan dAu tu 1a 1 ty dong, sau khi chi
tidu dng A gl tiét kiém & ngan hang D s tién 500 trigu.

Ong A s& ghi nhu sau:

Tang/gidam Noi dung giai trinh
A ~s r .
5 gis A ' oc t2
Loai tai san, thu nhap SO\ !“?"g (‘133 fr! nguon BoE €ai san
’ : tax san tat san, tang thém va ‘tong
thu nhap thu nhip
1. Quyén sir dung dat
1.1, bat & L » )
- Ban thira dit B - 100m? | 500 triéu | Giam do ban
2. Nha ¢, cong trinh xdy dung
2.1.Nha ¢ . s
. Mua c#n ho tai chung cu C + 100 m? |3.500 triéu | Mua nha tlr tién bén
- thira dat B

3. Tai san khéc gén lién v6i dat
4, Vang, kim cuong, bach kim
va cac kim loai quy, da quy khac
c6 tong gia tri tir 50 triéu dong
trg 1én.

5. Tién (tién Vi€t Nam, ngoai t¢)
gom tién mat tién cho vay, tlc,n
trd trude, tién gl ca nhén, to
chie trong nuéce, to chirc nudce
ngoai tai Viét Nam ma tong gia
tri quy doi tir 50 tridu dong trd
1én.

- Gui tiét kiém tai ngén hang D
6.Co phleu trai phleu von gdp,
cic loai gidy 1o ¢6 gia khac ma |
| tong gid tri tr 50 triéu dong trd

Jden 1 !

e e e R S e i e avsr ol s cs o s N N |

+01S6  |500trieu | Tiét kiém tu thu
tiet kiém nhap
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triéu dong tro 1én, bao gdm:

7.1. Tai san theo quy dinh cua
phap ludt phai ding ky st dung
va duge cip gidy ding ky

- Mua 6 16, s6 PK: 18E-033.55

7. Tai san khac ¢6 gid tri tr 50 |

+ 01

1.000 tri¢u

Mua tir tién ban dét
va thu nhap trong nam

8. Tai san & nudc ngoai

9, Téng thu nhép giita 02 lan ké
khai.

+5.600 triéu

- Thu nhap tu hﬁ@'_
va cdc khoan phu
cap 600 tricu;

-Thu  nhdp  wr
cac khoan dau tu
1.000 trigu;

- Tién ban thua d4t B
dugc 4.000 triéu




